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Arrival and Dismissal Procedures:
School starts at 8:00 a.m.  Students are to arrive no earlier than 7:45 without parent supervision.  If students arrive between 7:45 and 8:00, they are to enter their classroom and prepare for the day.  If your student arrives after 8:00 a.m., he/she needs to report to the office for a tardy pass before coming to class.  In addition, attendance will be taken again after lunch.  If your student returns to class late from lunch, he/she will be marked as tardy.
Dismissal is at 3:00 p.m. at your assigned pick-up zone.  If you arrive prior to this time, please wait for your child either in your vehicle or at the front gate.  We do not encourage picking your child up early; however, if you need to pick up your child earlier than regular dismissal time, please go to the office to sign him/her out.  We ask that you do not come back to the classroom without first stopping in the office.

Authorized Pick Up:
At the beginning of the year, you will be asked to tell us how your child gets home from school and who is authorized to pick up your child.  If this changes for any reason, whether permanently or for one day, please notify us in writing.  
Daily Snack:
We will have a mid-morning break each day.  At this time, we will allow the students to have a healthy snack.  It is your responsibility to provide this snack.  We will not allow candy or sweets to be eaten at snack time.  Parents may contribute snacks for the class, which will be greatly appreciated!
Water Bottles:
During the hot months, it is a good idea to send a water bottle with your child.  Please write his/her name on the water bottle.  Please note that this will be the only fluid that your child may drink outside of lunch time.  Juice, Gatorade, Kool-Aid, or other drinks will not be permitted in the classroom.  Water Only!

Restroom Breaks:
Students are given three opportunities each day to use the restroom.  These times include before school, morning snack break, and after lunch break.  If the need arises, one additional bathroom break is allowed during class time.  In an effort to decrease classroom disruptions, please encourage your child to use all scheduled bathroom breaks.  If for some reason, such as a medical condition, you feel that this situation would not accommodate your child’s unique needs, please feel free to write a note so that I can make special arrangements.  Your child’s health and self-esteem need to be given the highest priority.
H.O.W.L. Awards:
Each month your child has a chance to earn a H.O.W.L. Award.  If your child has shown the attributes of Helpfulness/Honesty, Organization, Winning Attitude and Leadership throughout the month, he/she will receive a certificate and will be recognized in your child’s classroom.
Student of the Month:
Each month your child’s teacher will choose one student as the Student of the Month Award.  This student will receive a certificate from the school and the teacher.  He/She will also receive recognition at the monthly Award Ceremony.

Unnecessary items at school:

In order to eliminate any problems, please do not allow your child to bring any of the following items to school:  toys, games, cars, cards of any kind, etc.  – in other words, anything of value.
Any unnecessary items brought to school often prove to be a distraction from valuable learning time.  Such items will be confiscated and kept by the teacher until the end of the year.  Any recess toys (basketballs, footballs, jump ropes, etc.) should be left at home as each class is furnished with such equipment.

Math:  

At the beginning of the year, much of our class work will be a review of addition and subtraction.  Multiplication and division will be introduced, as well as geometry, measurement, fractions, decimals, and problem solving.  It is necessary that your child learn, practice, and master the basic math facts at home as well as in the time we spend in the classroom.

Reading:

Reading work this year will center around teaching students to independently use  key reading strategies such as predicting, visualizing, asking questions, summarizing, and making connections in order for them to comprehend all types of text. Students will have weekly Reading Logs for homework that will require them to read a minimum of 15 minutes daily for the first quarter, 20 minutes daily for the second quarter, 25 minutes daily for the third quarter, and 30 minutes daily for the fourth quarter. Students will also need to take comprehension quizzes using Accelerated Reader.

Spelling:

At the start of each reading lesson, students will get new spelling words and will write the list in their agendas. They will also do practice work with these words. There will be a spelling test given, during which students will practice their proofreading and editing skills. This test is usually given in the same week as the reading assessment for each lesson. Because the length of time for each reading lesson varies, there will not be a spelling test and/or a reading test every week, nor will tests always fall on a certain day of the week.
Homework:
Math homework will be given each week night, including Fridays.  There will also be several projects and/or writing assignments throughout the year that will require more time to complete.  For these assignments, we will provide written notice before it is due.  Many templates will be available on-line.   

Tests:

Students are required to use time at home to study for tests.  All tests will be noted in advance in your child’s agenda and study guides will be provided periodically.

Grades:

Grades this year are based on Common Core Standards.
90 – 100 = Exceeds
70 – 89  = Meets
60 – 69  = Approaches
<60        = Falls Far Below
Tuesday/Graded Papers Folders:
Each Tuesday your child will come home with an envelope.  This envelope will contain information given out by the front office and the teacher, as well as graded assignments and tests.  Please take the time and the opportunity to review the graded assignments and tests with your child. Be sure to look over all material carefully, sign and date the envelope, and return any necessary papers in the envelope the next day (Wednesday). 
Meetings and Conferences:

Parent-teacher conferences are scheduled after the first and third grading periods.  Arrivals, dismissals, and during school events are not good times to discuss your child’s progress or behavior.  Not only are we pressed for time, but this jeopardizes the privacy of your child’s information as others are around.  If you need to discuss your child, we can talk via a phone call, e-mail, or we can set up an appointment to meet at a scheduled time.  
Behavior Expectations:

We expect all students to maintain appropriate behavior in all settings at Desert Heights Charter School.  Please refer to the school handbook for the school rules.  The classroom rules are as follows:

· Follow Directions Quickly and Quietly
· Raise your Hand for Permission to Speak
· Raise your Hand for Permission to Leave your Seat
· Make Smart Choices
· Make your Dear Teacher Happy and Proud!

The following is the third grade procedure when/if your child breaks any of these rules:

1st Offense 
-
Verbal Warning

2nd Offense
-
Verbal Warning

3rd Offense
-
Time out/Reflection

4th Offense
-
Behavior Report (to be signed and returned to the




teacher the following day)  Additional consequences




will be given if this note is not signed and returned

5th Offense
-
Discipline Referral  (Please refer to the Desert Heights



Handbook and Discipline Policy for further information)

We strive to create a positive learning environment for all of our students.  Please encourage your child to make good choices at our school so that all students can be given the opportunity to learn to their fullest potential.

Birthdays:

If your child’s birthday falls on a school day and you would like to bring in a treat for the class, please let me know.  We will celebrate each child’s birthday between 12:30 and 1:00 (the last half of the lunch break)  If your child’s birthday falls on the weekend, then please let me know if you would prefer to celebrate on Friday or the following Monday.  If you do bring in treats for your child’s special day, remember that school policy allows only store bought items.  In addition, we understand that students have birthday parties outside of school.  We know that this often involves passing out birthday invitations at school.  In order to avoid hurt feelings, we ask that invitations be given to the teacher on Tuesday so that they can be placed in the appropriate Tuesday folders.
Absences:
Please call the office if your child will be out ill.  Refer to the Desert Heights Charter School Handbook for health procedures.  If your child becomes ill at school, he/she will be sent to the office and the problem will be addressed by our school nurse.

Please keep in mind that a sick child is not a learning child.  Please keep sick children at home to keep from infecting the remainder of the class.  The Desert Heights policy states that a child must be fever free for 24 hours before returning to school.  Therefore, if your child is sent home, he/she may not return to school for 24 hours –-- not the next morning. (
Book Orders:
From time to time your child will bring home a Scholastic book order form.  Ordering books for your child not only enriches your home library, but also adds to our classroom library.  Please consider these book orders as an extension to our classroom curriculum.
Fun Friday:
Every Friday afternoon we will set aside a time to reward (free choice of activity/center time) those students who have completed their classroom work, homework, and/or demonstrated appropriate behavior all week. Students who are not participating in Fun Friday will be given the opportunity to complete or make up work during study hall and/or time to reflect on how better choices can be made for the following week.

PLEASE SIGN BELOW AND RETURN TO THE CLASSROOM TEACHER.

I have read and understand the third grade classroom policies and procedures.

Parent’s Name:
______________________________________________







(please print)

Parent’s Signature:
______________________________________________

Student’s Name:
______________________________________________

Date:


________________________
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